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This P&P establishes records management procedures for all 

employees, contractors, volunteers and political appointees, who 

transfer to another agency, resign, retire, or otherwise separate from 

an REE agency. 



 
1. Purpose 
 
The purpose of this policy is to establish the Departmental Regulation (DR) 3099-001 within the 

REE procedures for departing employees, contractors, volunteers and political appointees. 

 
2. Reference 

 

P&P 251.8, Records Management 

 

P&P 426.1, Employee Exit Clearance Procedures 

 

Attachment 
 
DR 3099-001, Records Management Policy for Departing Employees, Contractors, Volunteers 

and Political Appointees 
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